Department of the History of Art and Architecture

ESSAY / COURSEWORK – AUTHORIZED EXTENSION
All late essays must be accompanied by this document.

All coursework must be completed and submitted in order to fulfill the requirements of the year. Your end of year results will be withheld, and you may be unable to rise with your year, until all coursework is submitted.   Late essays will be accepted as a submission, but automatically marked as 0%.  
In exceptional cases (illness supported by a doctor’s cert., ad misericordiam, disability confirmed by Disability Office) essays will be given a grade on appeal, but a recommendation must be sought in advance from your module organizer and, if relevant, your tutor, one of whom must sign the form supporting your appeal.  A grade will be awarded then ONLY if signed also by the Head of Department.  
Submission dates are provided well in advance, in order to enable you to plan your time. Appeals will not therefore be granted re, for example, social events, extra curricular activity, employment, demands of other modules or courses. 
STUDENT TO COMPLETE:

	Name:
	Student no:

	Essay module:
	Email:

	Essay title:



	Date due:
	Date submitted:

	Reason for late submission / details of request for extension:




	Permission recommended for essay to be graded:

Signed Tutor:                                                                                                             Date:       

Signed Module Organizer / Lecturer:                                                                 Date:

	Permission granted:

Signed Head of Department:




